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Artlcle1 Purgos

.The general purpose of this Agreement is to establish and maintain

collective bargaining relations between the Employer and its employees
and to establish and maintain satisfactory working conditions, hours of

~ work, and wages and to provide procedures for the prompt and equitable

disposition of grievances for all employees who are subject to the

~ prows|ons of th|s Agreement.

Article 2 Recognition

2.01

202 .

203

The Employer recognizes the Union as the soIe bargaining agent of aII
employees of the Corporation of the Township of St. Clair, save and

except supervisors, persons above the rank of supervisor, Secretary to the
Chief Administrative Officer, Payroll Clerk, Volunteer Firefighters, Crossing.

- Guards, persons regularly employed for not more than sixteen (16) hours

per week and students employed during the school vacation perrod
Employees shall have the rlght to'the assistance of an OPSEU Staff
Representative whenever necessary. The Union agrees that the exercise
of thlS right shall not interfere with the Employer's operatlon

Def' nitions

Employee -
“Employee” means an employee of the Corporatlon included in the

Bargaining Un|t

| Student

“Student” means a person enrolled in a secondary or post secondary
educational institution and employed outside his/her instructional hours of

" that institution on a full-time or part-tlme basls

Full-Time Employees o : :
A "full-time employee" shall mean an employee who is normally scheduled

to work for thirty-five (35) or forty (40) hours per week and who have
served the required probatlonary penod

. Reqular Part-Time Emplovees |

A "regular part-time employee” shall mean an employee who is normally
scheduled to work more than sixteen (16) hours per week but less than
thirty-five (35) or forty (40) hours per week as per their respective
department hours




Casual Emglous - . o " |
An Employee engaged by the hour, day, or week for an unspecﬁ'ed tlme N
period at an established rate of pay, who is normally scheduled to work .
more than sixteen (16) hours per week, but, less than thirty-five (35) or
forty (40) hours per week as pér their respective department hours.

Contract Emplovees
Contract employees shall be employees hired in the followmg

~ circu |mstances

1) = employees hired for a specrﬁc term or pro;ect not to exceed twelve
- (12) months; :

2) employees hired to replace an employee in the bargaining unit who
_is on approved leave of absence, absence due to W.S.1.B.
- disability, sick leave or long term dlsablllty, parental leave
pregnancy leave

Probatlonarv Employee - ' - -
Probationary employee is an employee hlred by the Employer on a:
probationary period of six (6) months which under exceptional -
circumstances, with mutual agreement of the employer and union may be

extended for an additional three (3) months. (See Sectlon 12 04) R " |

Spouse
Spouse shall be det‘ ned pursuant to the Fam/Iy Law Reform Act.

Gender Neuftral
Whenever the male pronoun'is used in this Agreement it shall be deemed S

to include the female pronoun and vice versa; whenever the singular is
used it shall be deemed to include the plural and vice versa.- .

M'
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“Day” means a working day exclusrve of Saturdays Sundays and
Statutory Holidays. : :

Job Share
Job Sharing is defined as an arrangement whereby two (2) employees
share the hours of work of what would otherwise be one full-time position.

' Temporary Vacancies

Temporary Vacancies are defined as posmon with a definite term of twelve _
(12) months or less or permanent positions temporarily vacated by an
incumbent for a period of twelve (12) months or less. These twelve (12)
month periods can be extended by mutual agreement of the partles (See

Article 13.01(b) (i))
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Article 3 — No Discrimination

S 3.01

- 3.02

3.03

The Employer agrees that there will be no intimidation, harassment, |

discrimination, interference, restraint or coercion exercised or practised by

the Employer or the Union or its representatives. : I

T he Employer, employees and the Union agree to conduct their affairs in.
accordance with the Ontario Human Rights Code and agree that there
shall be no discrimination, restraint, intimidation, harassment or coercion
practised or permitted by the Employer or the Union or any of their
representatives against any employee because of sex, sexual onentatlon
age, marital status, family status, handicap, race, colour, creed, criminal
record, national or ethnic origin, ancestry, citizenship or political opinion.

. AI' he Employer shall make every reasonabte effort to accommodate the
needs of employees in accordance with applicable legislation related to

- . religious, parental, dlsablllty or |njury curcumstances affecting the

employee

o Artucle 4 - Management nghts
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The Union recognizes and agrees that, except as and to the extent
specifically modified by the express terms of this Agreement, all rights and
prerogatives which the Employer had prior to the execution of this
Agreement are retained by the Employer and remain exclusively and
without limitation within the rights of the Employer and its management.

" The Employer agrees to carry out its rights and responsibilities in;

accordance with the terms of the agreement

Without restnctlng the generality of the foregonng, the Union acknowledges'

' that it is the exclusive function of the Employer to:

(a) . maintain order and discipline and to manage its affairs and faC|||t|es
in all respects in as efficient and economic mariner as |t sees f t,

and to:

(b) hire, retire, transfer, classify, assign, appoint, promote, demote, lay
' off, recall, suspend, discharge, or otherwise discipline employees
- provided that if any non-probationary employee has been
discharged or disciplined without just cause, a grievance may be
filed in accordance with the grievance procedure. Probationary
employees may be disciplined or discharged for failure to meet the
requirement of the position or for just cause.

c) make and enforce reasonable rules and regulations as the
Employer considers necessary or advisable for the efficient and




~Article 5 - Dues Deductlon

C- [
: . |

~orderly conduct of its business and require emponees to observe
“such reasonable rules and regulat|ons

d) "~ Manage the Corporatlon, and without restricting the generality of

the foregoing, to determine, modify, discontinue or add
occupational classifications, job procedures, processes or
operations, to establish improvement and facilities, to change
schedules and/or hours of work, to institute rotating shifts, to _
determine any necessary tests or examinations to be givenand
methods of training, to determine programs, to determine
complement, organization and the number, location and
classification of employees required from time-to-time, to determine

~ the number, location and use of facilities, to determine servicesto

 be performed and assignment of work and method of doing work, _
and to determine the extension, limitation, curtailment, cessation of -
operations in whole or in part and all other responsibilities not
specifically modified by express provision of this Agreement.

e)  Require medical examination requested by its chosen medical
"~ doctor in accordance with its poI|C|es and subject to the condmons
set out

f)  Any medical examination requested by the Employer shall be

promptly complied with by all employees provided, however that

the Employer shall pay for all such examma’nons
: ?

5.01

5.02
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The Employer shall deduct from each pay of each employee, staﬁing with -
the pay period nearest to the effective date of this agreement, an amount .

equivalent to such union dues as may be designated by the Union from
time to time. In addition, the Employer shall deduct union dues from any
retroactive wage payments. The Employer agrees that it will remit the

total amount of such deductions to the Director of Financial Administration

of the Union, 100 Lesmill Road, North York, Ontario, not later than
twentieth (20"‘) day of each month following the month that deductions
were made. The remittance shall be accompanied by a list of names and

-social insurance numbers of those employees for whom deductions have
-been made. The list shall clearly indicate changes in employment status

for promotion, demotion, termination and leaves of absence greater than
four (4) continuous weeks. :

The Employer agrees to give each person in the bargaining unit a T-4 slip
for income tax purposes showing the amount of dues deducted and shall
give it to each person in the bargaining unit on time for inclusion in their
income tax return. .
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| The Union will advise the Employer in writing of the amount of its regular

dues. The amounts specified shall continue to be deducted untrl thirty (30)
days written notice of any change in dues.

The Unien agrees to save the Employer harmless and to indemnify the
Employer with respect to any claim made against the Employer by any
employee or group of employees arising out of the deduction of union
dues as herein provided.

Article 6 - Union Representation

6.01
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The Employer agrees to recognize a total of six (6) Union Stewards, from
of the following departments, two (2) from the Civic Centre, one (1) from
the Mooretown Operations Centre, one (1) from the Wilkesport Operations
Centre, and two (2) from the Mooretown Sports Complex, elected or
appointed from among the employees in the bargaining unit. Itis
understood that at any meeting with the employer, an employee is entitled
to be represented by one of the desrgnated stewards. S

| The duty of the stewards shall be to represent employees and to process |

grievances or complaints as outlined in the grievance procedure of this
Agreement.

The Union will inform the Employer, in writing, of the names of the
stewards and of any subsequent changes and the Employer will not be
required to recognize such stewards until notification from the Union has

been received.

The Union acknowledges that the stewards have regular duties to perform- -
on behalf of the Employer. Such persons shall not leave their regular
duties without receiving permission from their supervisor. Such penmssron_
shall not be withheld unreasonably. :

a) Meetings involvin'g grievances or complaints shall be at times and
places agreed to between the Union and the Employer.

b) A grievor, or an employee whose participation is necessary at a
meeting arranged between the Employer and the Union who
attends such a meeting during his normal working hours shall be
paid at his regular earnings for the period of time to attend the
meeting. This section will also apply to the Union Steward who is
authorized to represent the grievor. -

When a disciplinary meeting is to be convened, an employee is entrtled to
be represented by a Union Steward.
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1 6.08

6.09
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(@)

(b)

" Negotiating Committee

The Employer agrees to recognize the negotiating committee
comprised of a Union staff person plus three (3) representatives
who shall be elected or appointed from amongst the employees in
the bargaining unit for the purpose of negotiating the Agreement or
its renewal. For the time spent in negotiations, the Employer and
the Union shall equally share the expense of salary and benefits. -
Credits and applicable benefnts shall be maintained by the

Employer.

The Employer shall also release negotiating team members from
duty prior to the commencement of negotiations for preparation

- time subject to the reasonable operational needs of the Employer.

Union shall absorb wage costs for such employees and relmburse

the employer on invoice -
i

-+ Employer/Employee Relations Committee

(a) -

(b)

©
~ party shall notify the other party of the proposed agenda items one

(d)

It is agreed that a Joint Committee will be established and shall
consist of the “Unit (senior) Steward and a staff representative on
behalf of the Union plus two employer representatives. The wages

~ of the Unit Steward will be paid for by the employer.

The purpose of the Employer/Employee Relations Committee is to
discuss items of concern to management or employees. The
committee shall not have the power to alter, amend or modify the
specific terms of the Agreement. The Employer/Employee :
Committee is not intended to diminish enther management or Union

nghts

The committee shall meet at the request of either party to discuss
matters of concern at a mutually agreed time and place. Each

(1) week in advance of the meeting. The chairperson of the
committee shall be selected by the Employer for the first meeting
during the term of this Collective Agreement and thereafter shall
alternate between a Union member and an Employer member.

Employees serving on the Employee-Employer Relations
Committee shall not lose regular earnings for time spent attending
meetings of the Committee.

Copies of the Agreement

The Union shall provide a copy of the agreement to all bargaining unit
employees at its cost and the employer will pay for the cost of the copies
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7.01
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e e

Hto be posted on all bulletln boards and for sufficient coples for the

employers’ d|str|but|on

A new bargalnlng u‘nit employee will have the opportunity to meet with a -
Steward of the Union in the employ of the Employer for a period of up to
15 minutes during the employee’s orientation period without loss of regular
earnings for either the new employee or the Steward of the Union. The
employee will be given a copy of the collective agreement. Such a

- meeting will be arranged during the regular working hours of both

employees.

Bulletln Board
The Employer will provide bulletin board space in each work |ocat|on for .

the Union for the purpose of posting notices directly relating to the
employees of the Employer provided all such notices are submitted to the
CAO or his designate first and receive his approval for posting before they

are actually posted Such approval shall not be unreasonably withheld.

Article 7 Occupatlonal Health And Safeg

The Employer agrees to establlsh and maintain one joint Health and
Safety Committee in accordance with the provisions of the Occupat/ona'l
Health and Safety Act RSO, 1990. The Committee shall be comprrsed of
at least four (4) representatives from the Union, one from each
department, Mooretown Sports Complex, Mooretown Operations Centre o
Civic Centre, and Wilkesport Operations Centre, and four (4) '
representatives from the Employer. Time off shall be granted in
accordance with the Occupatlonal Health and Safety Act RSO, 1 990

The Employer shall make reasonable prowsmns for the safety and health _
of its employees during the hours of their employment. It is agreed that -
both the Employer and the Union shall co-operate to the fullest extent:
possible in the prevention of accidents and in the reasonable promotlon of--

safety and health of all employees

The Employer will supply a copy of the Workers Safety and |nsurance

Board Form #7 to the Union Co-chair of the Joint Health and Safety
Committee at the time the report is sent to the Workers Safety and
Insurance Board (W.S.1.B.) as outlined in the instructions and reporting
obligations as prescribed in W.S.1.B. Employers Report on Injury/D|sease

Form #7.
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- Department Head as to the amount of tlme requnred

7.05

~ 7.06
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(a) Community Services Clothing

Maintenance Operators: : Program Staff
2 pairs of coveralls .~ Tank top and shorts
2 tee shirts ' e ' Hat L
- 1 jacket with removable Ilner - 2 sweat shirts i
2 sweat shirts _ 2 tee shirts _
1 hat ' Clothing replaced as required

2 smocks available for use
Clothing replaced as required

Museum Staff _
The employer will pay cost of the materlal for Museum staff costumes and

special event clothing and allow employees to make the costumes while at
work on the employer’s premises subject to the pre-approval of the

i

(b) Engmeermg / Public Works OutSIde Workers Clothmg

Enquneerlnq Staff
2 tee shurts

Hat . '
2 jackets with removable I|ners for use by all staff

o Public Works Outsnde Workers-«

2 tee shirts R ' ¢

3 pairs of umnsulated summer coveralls

2 pairs of bibbed coveralls and 1 jacket

or

2 pairs of insulated coveralls

(c) Boot allowance - $125/yearto be paid w1th|n the first month of each

- year

(d) Note: All clothing provided Will have the appropriate Township
identification and safety markings and must be worn while employee at

‘work. Clothmg will be replaced when required.

The Employer agrees to provide ear plugs or earmuffs and other

miscellaneous equipment as required and as outlined in the OHSA for its
employees at no cost to the employee

Approved eye protectlon shall be supplled to all employees who are
required to wear eye protection during the performance of their duties.

A
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- 7.07 . . Allfull-time employees who normally wear glasses shall be entitled to One

‘ (1) pair of prescription safety glasses with transitionally tinted lenses in a -
two (2) year period. - Prescrrptron safety lenses will be repalred or replaced
as requrred S

7.08 . The employer will make available suffi cien't appropriate s'afety and _
protective clothing for use by part-time and casual works department
~ employees for their use whrle at work. :

709 - (@) The Employer erI reimburse one hundred percent (100%) of the
' cost of the upgrade of the Ministry of Transportation of Ontario
Class "AZ" and "DZ" license and renewal fees if required by the _
employer and any medical examination fee not covered by the -
‘Ontario Health Insurance Plan for any employee who is required to
have such licenses. The employee will be compensated for any
reasonable loss of wages required to attaln the above l|censes

(b)y Al mamtenance operators and mechanrcs (posrtron) as of January
1, 2003 will have a Class B Refrigeration Certificate in good .
standing. The Township of St. Clair will reimburse one hundred
percent (100%) the cost of yearly renewal of the certn" catron

7.10 The Employer shall also compensate employees for any reasonable loss
' of regular wages incurred to obtain the above-noted job requirements..

7.1 The Employer shall reimburse the employees one hundred "percen:t. e
o ‘ (100%) of the cost of membership fees inthe O.A.C.E.T.T. for the
performance of the jOb : o

Artlcle 8 - No Strike Or Lock-Outs

- 8.01, | There shall be no strikes or lock-outs for the term of this agreement as k
provided in the Ontario Labour Relat/ons Act. '

. In accordance with the Ontario Labour Relations Act a strike shall be
defined as a cessation of work, a refusal to work or to-continue to work by
employees in combination or in concert or in accordance with-a common
understanding, or a slow-down or other concerted activity on the part of
employees designed to restrict or limit output and a lock-out shall be -
defined as including the closing of a place of employment, a suspension of
work or a refusal by an employer to continue to employ a number of
employees, with a view to compel or induce the employees, or to aid
another employer to compel or induce that employer's employees, to
refrain from exercising any rights or privileges under the Act or to agree to
provisions or changes in provisions respecting terms or conditions of

10/7/2003 9




employment or the rights, privileges or duties of the employer, and

employers organlzatron the trade union, or the employees

The Unlon further agrees that it will not involve any employee of the

Employer during his normal hours of work or the Employer itself in any |
dispute which may arise between any other employer and-employers of
any such other employer. However, bargaining unit employees may - .

~ participate in Union activities affecting another employer or other

bargaining unit if done so on the employees own time.

" Article 9 - Grievance Procedure

9.01
9.02

9.03

9.04

10/7/2003

It is the desire of the Employer to have a harmonious working relationship
with all employees. All employees are encouraged to bring forward any
complaints or recommendations dealing with safety, health standards,
proper working condltlons and fair management practrces wrthout fear of

- reprisal.

Any dispute involving the application, interpretation administration, or.
alleged violation of this Agreement, including any question as to whether a
matter is arbitrable, may be made the subject of a grievance and an
earnest effort shall be made to settle such a grievance as quickly as .
possrble The followmg gnevance procedure shall be adhered to:

Discussion St_g
It is the mutual desire of the pames hereto that complalnts of employees

- shall be adjusted as quickly as possible, and it is understood that an

employee has no grievance until she/he has first given his Supervisor or :
Co-ordinator the opportunity of adjusting his complaint. Such complaint

shall be discussed verbally with his Supervisor or Co-ordinator within five -
(5) days of becoming aware of the potential grievance. If the complaintis

not settled within five (5) days, it shall be taken up as a written grievance
within two (2) days of the response in the following manner and sequence:

-Smg1

The employee may file a grrevance in writing with his Co- ordlnator or

designee. The written grievance, signed by the employee, shall contain a

summary of the issues in dispute, the Articles in this Agreement upon
which the grievor is relying, and the remedy requested by the grievor. The

- remedy requested by the grievor and the party referring the grievance to

Arbitration shall be restricted to the issues contained in the grievance.

The Co-ordinator will deal with the matter and render a decision in wntlng '

within three (3) days of the grievance being received.

10




9.05

9.06

9.07
0.08

9.09

9.10

9.1
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\ . .i
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Step 2 :
If the grievance is not resolved at Step 1, the grievor may submit the

grievance in writing to the Department Head or his designate. It is
encouraged that a meeting with the grievor and his representative be held
at a mutually agreeable time to discuss the grievance. The Department
Head will deal with the matter and render a decision in writing within three
(3) days of receipt of the written grievance. Where the Supervisor or Co-
ordinator and the Department Head are one and the same, Step 2 shall be
considered the initial written step in the grievance procedure. '

Step 3
If the grievance is not resolved at Step 2, the grievor may submit the

grievance in writing to the Chief Administrative Officer or his designate. It
is encouraged that a meeting with the grievor and his representative be
held at a mutually agreeable time within ten (10) days of receipt of the

. request. The Chief Administrative Officer or his designate shall deliver his

decision in writing within ten (10) days of receipt of the grievance and/or
the meeting.

DismiSsaI Grievance o
A claim by an employee who has been discharged, that he has been .
unjustly discharged from employment, shall be treated as a grievance and
shall be lodged in writing at Step 3 within five (5) days after the employee

ceases to work for the Employer.

GrouLC-jrlevances l
Where a group of employees has the same grievance, it may be submitted
at Step 2 of the grievance procedure. Such grievance, containing a list of
the employees covered by the grievance, must be submitted in writing

within ten (10) days after the incident giving rise to the grievance.

" Policy and/or Union Grievances

Should the grievance, complaint or dispuie as to the interprétation,

- application or administration of the provisions of this Agreement be

between the Union and the Employer, the grievance procedure as
provided above may be exercised except that it shall commence at Step 3
of the grievance procedure. Such grievance could be initiated by elther
the Employer or the Union.

Time limits referred to in the grievance procedure may be extended by

mutual agreement if specified in writing or electronic communication.

In this Article days shall include all days exclusive of Saturday, Sunday
and designated holidays. '

11
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9.13

The employee has the 'right to be accompanied and represented bya

i ' !

Steward and/or Staff Representative of O.P.S.E.U. at all stages of the
grievance procedure.. _ : _

In all stages of the grievance procedure where no answer has been given

within the time limits-specified, the employee concerned, the Union and
the Employer shall be entitled to submit the grievance to the next stage of

~ the grievance procedure

| Artrcle 10 - Arbltratron

10,01 a)

3

d)

10.02

10/7/2003

- After the grievance procedure as set out in Article 9 has been exhaUSted,

and before an Arbitrator or Board of Arbitration is contacted under this -
Article, either party may seek the services of a Grievance Mediation
Officer to assist in resolving the parties differences. It is agreed that the
services of a Grievance Mediation Officer will only be retained on the

* written consent of both parties. In the event a Grievance Mediation Officer |

is appointed, a referral to Arbitration shall be delayed until afterthe =
Grievance Mediation Officer has conducted a meeting of the parties.

The party referring the grievance to mediation shall give written notice to
the other party not later than ten (10) days after the response from Step 3
that it intends to refer the matter to mediation, giving the name and .
address of the proposed mediator. S

Within ten (10) days after receiving such notice, the other party shall" |
respond by agreeing to the mediator or proposing an aItematrve(s)
Medlator(s) . _

Failing agreement within fifteen (15) days or such time as rnay"be agreed |

by the parties, an appointment may be made by the Office of Mediation at

the request of either party. The mediator shall be bound by all clauses in
Article 10 in the same manner as an Arbrtrator/Arbltratron Board

The parties shall Jomtly share the expense of the Grlevance Medlatlon
Officer. .

When either party hereto requests that a grievance relating to the
interpretation, application or administration of this Agreement including a
question as to whether a matter is arbitrable, or when an allegation is
made that this Agreement has been violated the grievance may be
subrnitted to arbitration. Such request shall be made in writing by mail

and/or fax or electronic communication within fifteen (15) days of rece|pt of

the last disposition, addressed to the other party and, at the same time:
nominating a nominee. Within fifteen (15) days thereafter the Urion or the
Employer, as the case may be, shall nominate its nominee. The two

12
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- Chairman.

.l '

. nominees shall attempt to select by agréeménté Chairman of the
Arbitration Board. If they are unable to agree upon such a Chairman |

within a period of fifteen (15) days, they shall then request the Office of
Arbitration of the Mlmstry of Labour of the Province of Ontario to appomt a

‘ _ o |
If the parties unanimously agree, the matter may be referred to a sole
arbitrator. The parties shall attempt within fifteen (15) days of the matter
being submitted to arbitration to agree upon a sole arbitrator. If the parties
are unable to agree upon such a sole arbitrator, they shall then request .
the Office of Arbitration of the Mlnlstry of Labour of the Province of Ontarlo
to appoint a sole arbitrator. _

No person may be appointed as an arb'itrator' who has been involved in an
attempt to negotiate or settle the grievance.

| Each party will bear the expensé of the >arbitr-ator appointéd by it and will

jointly bear the expenses and remuneratlon of Chairman of the Arbitration '-

: Board in equal proportlons

No matter may be submltted to arbitration which has not be‘eh properly
carried through all previous required stages of the grievance procedure.

The Arbitrators or the Arbitration Board shall not be authorized to alter,
modify or amend any part of this Agreement, to make any decision
inconsistent therewith nor to deal thh any gnevance outside its specific
jUI’ISdICtIOﬂ

“The decision of the majority of the Board will be final and binding upon the

parties and the employees affected by it, but if there is not majority, the-

. decision of the Chairman will be final and binding on all concerned.

Ernployees who are summonsed or Sproenaed and whose attendance is

- required at Arbitration hearings shall receive permission to be absent from.

work wnth pay.

The single Arbltraior or the Board of Arbitration as the case may be, shall
determine its own procedure but shall give full opportunity to aII pames to

.present ewdence and make representations.

Time limits referred to in the article may be extended by mutual agreement
if specified in writing and/or fax or electronic communication.

In this Article, days shall include all days exclusive of Saturday, Sunday
and designated holidays. _

13
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The employee has the hght to be accompanied and represented bya -

Steward and/or Staff Representative of O.P.S.E.U. at all stages of the
arb|trat|on procedure..

Artlcle 11 Personnel File

11.01

11.02

o (e) " An employee who objects to his or her Performance Ap'praiSaI' may

11 .03_

10/7/2003

Upon written notification to the Employer, an employee'shéll have access

_ to his personnel file and shall be entitled to view the entire contents upon
- twenty-four (24) hours and/or reasonable notice, subject to the availability -

of all parties and shall have the right to respond in writing to any document

contained therein. Such reply shall become part of the permanent record.

The employee will indicate viewing each report in the file by dating and

* initialing. With written permission of the employee, a Union representative

or steward shall also have the right of access to an employee's personnel
file, in the presence of the employee.” The employee shall have the nght
to obtain copies of the matenal in the file. o :

Performance Agmalsals

(a) Performance Appralsals are to be completed for all regu|ar fuII tlme '
- and regular part time employees annually on their anniversary date.

(b)  Employees shall have the opportunity to respond in writing to a
Performance Appraisal and have their response included on the
Personnel File together with the Performance Appraisal. - '

(c) ‘The Employer will not rely on or refer to adverse commentson a
Performance Appraisal if subsequent appraisals do not show a

continuation of the problem twenty-four (24) months after the o

- occurrence of the onglnal problem.

(d) A copy of each performance appraisal shall be given to an
employ_ee and a copy shall be placed on his or her file.

- elect to attach a statement to the document setting out the details
of and reasons for those objections and or file a grievance.

Disciplinarv Action

The Employer shall provide an employee with written reasoris for any
disciplinary action, and with a copy of any adverse report. Any reply by
the employee shall become part of the employee's record. _

14
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o ' o . -Any letter of reprimand, suspension or other sanction shall be removed
‘ L from the record of an employee twenty-four (24) months foIIowmg receipt
of such letter, suspensmn or other. sanctlon

Article 12 - Semorlty
. . : : |
1201 - (a)  Full-time seniority will be based on length of service with the
Co Township of Moore, the Township of Sombra and the Township of

St. Clair. One year of full-time seniority shall equal one thousand
eight hundred twenty (1820) hours if the employee works a thirty-
five (35) hour work week or two thousand eighty (2080) hours lf an -
employee works a forty (40) hour work week. '

~ (b) (l) Contlnuous part-time, contract and casual hours shall mean
. continuous hours worked as a regular part-time, contract and
- casual employee. - . _ _ . !

(ii) If a regular part-time employee accepts a full-time position with the
- Township of St. Clair, continuous part-time, contract, casual and job
- share hours worked with the Township of Moore, the Township of -
Sombra and the Township of St. Clair will be divided by the regular
full time hour worked per annum to adjust the date of commencing

E . 3 B - . - full-tlme employment for seniority purposes
12.02 o Senronty lists for all employees will be posted annually in January onthe
- Union bulletin boards in each work locatlon and a copy shall be supplled
tothe Umon : .
12.03 Where an employee moves from full-time status to part-time status or |

vice-versa, he shall retain the accumulated seniority hours attained at the
_ date of transfer and accumulate future senlonty in accordance Wlth the

new status.

12.04 :ProbationmEmplovee

All new employees shall be hired on a probationary period of six (6)
months which under exceptional circumstances, with the mutual
-agreement of the employer and union, may be extended for an additional
three (3) months. The Employer is encouraged to undertake a
performance review at three (3) months and a performance appraisal prior
to the expiry of the six (6) month period. Employees not successfully
compileting the probationary period for failure to meet the requirements of
the position, which shall include the employees’ skill, competence, ability,
experience, education and training and/or combination of equivalent
education and experience shall not have access to the dismissal

‘ | grievance process.

10/7/2003 | 15
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placed on the seniority list and his seniority shall date back to the date of
hire. Employees acquiring seniority in the same day shall be listed on the
seniority ranking list as per the date and time of the signing of the offer of

~ employment confirmation letter or confirmed offer of employment by

electronic communication.

AcCumulation of Seniority

Seniority shall continue to accumulate when:

(a) An_employee o'n pregnancy, 'oerental or adoption Ieave will
accumulate seniority for the duration of such leave.

- (b)  An employee on authorized sick Ieaye'or disability leave. i

- (c)  Anemployee on W.S.1.B. will accum.ulate seniority for the duration

of the Ieave if injured in the employment of the Employer

(d) An emponee is on any pald Ieave and for the first thlrty (30) days
- of any unpaid leave. An employee returning from an extended
- unpaid leave of absence shall be credited wrth the amount of
senlonty he had when he left. :

Loss of Semontv and Termmatlon of Em;Lvment  _!

. Seniority rights will cease for any of th_e following reasons: :

(a) - Ifan employee voIUntérin resigns or retires.

: (b) - If an employee is discharged and the decision is not reversed

through the grievance procedure.

(c) If the employee is absent from work for five (5) days, unless-
" reasons satisfactory to the Emponer for such absence are
supplied. : _

(d)  If the employee has been laid off and fails to return within fifteen

(15) days after he has been notified by Registered Mail to his last
known address, unless reasons satisfactory to the Employer are
supplied. It shall be the employee's responsibility to keep the
Township informed of his current address.

(e) Ifthe employee is laid off for a period in excess of eighteen (18)
months.

16
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' : (f) An employee's seniority will not be terminated because. of iIIness' or
disability, provided the employee notifies his Department Head
wuthm three (3) days.

Article 13 - Postin@ncﬂ’illin@f Vacancies

13.01 - (a) Posting of Permanent Vacancies

Vacancies for all bargaining unit positions shall be posted on.
bulletin boards in all work areas frequented by bargaining unit
employees for a period of not less than ten (10) days. The
employer may advertise simultaneously with the internal posting for
external applicants. However, the employer shall not consider
-applications from anyone outside the bargaining unit, until such

_time as it is determined that no bargaining unit applicant has the
required skill, competence, ability, experience, education, training
and/or a combination of equivalent education and experience for
the position. . : o o

(b) Posting of Teniporarv Vacancies

. (i)  Temporary vacancies in the bargaining unit are defined as:
. positions with a definite term of twelve (12) months or less or
permanent positions temporarily vacated by an incumbent
- for a period of twelve (12) months or less. These twelve (12)
‘month periods can be extended by mutual agreement of the
parties. Such mutual agreement shall not be unreasonably _

withheld by elther party

- (i) Temporary vacancies of greater than three (3) months g
duration shall be posted for competition in accordance with

Article 13.01(a).

(i) Upon comp!etion of a temporary assignment an employee
- shall return to his former position, and a contract employee
shall be terminated. o '

(iv) If a permanent position has been filled, by a bargaining unit
applicant, on a temporary basis and the position becomes-
vacant upon the conclusion of the temporary-assignment,
because the incumbent is not returning, the Employer shall,
with mutual agreement of the. employer and the employee
filling the temporary vacancy, and the union, confirm the
employee permanently in the position. If a permanent

~ _ position has been filled by an external applicant, ona
‘ temporary basis, and the position becomes vacant upon the

10/7/2003 17
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(e)

13.03
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(a)
(b)

. (c)-

(d)
(H

(@)

@

(b)

conclusion of the temporai'y_ assignment, beéause the ‘ '.
y.

incumbent is not returning, the employer shall post the
permanent position in accordance with article 13.01(a).

(v)  Itis understood that an employee who has been accepted as
the successful candidate for a temporary. position will forego
their right to apply for any subsequent temporary vacancy
during the term of their current temporary assignment.

The postings for all positions within the bargaining unit shall be
placed on all bulletin boards and a copy provided to the Union at
the same tlme The postmg shaII contain: :

the job title and job description;

the location of the position;

the reporting line and supervisory structure i

the hours of work and rate of pay for the job, |nc|ud|ng salary gnd
the qualifications and experience necessary to perform the job;
a brief description of the nature of the job;

the deadline date for application and the location or person to

-whom applications shall be made.

The Employef will determine the successful candidate to a job i
posting by considering the skill, competence, ability, experience, N
education and training and/or combination of equivalent education

-and experience for the position. In determining which employee is

successful within the bargaining unit and where the skill,
competence, ability, experience, education and training and/or
combination of equivalent education and experience are relatively
equal, the employee with the greatest seniority will receive the
job/position. The Employer shall not consider applications from
anyone outside the bargaining unit, until such time as it is

- determined that no bargaining unit applicant has the required skill,

competence, ability, experience, education and training and/or
combination of equivalent education and experience for the -

- position.

Contract Employees may be hired in the following circumstances:
i) Employees hired for a specific term or project not to exceed
twelve (12) months.

ii) Employees hired to replace an employee in the bargaining

unit who is on approved leave of absence due to W.S.1.B.
disability, short term sick leave or long term disability,
parental or pregnancy leave.

The name of the sucéessful candidate for any position will be u
posted on the Union bulletin boards. | ‘
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13.04

13.05

" e

(c) Anew Employee hrred to a position for which he has the

qualifications in accordance with the job description for the posntlon )
shall be paid at least the entry level wage for that posmon S

(d) An Employee who is promoted shall receive the rate of pay in the
- . salary grid of the new classification, which is next h|gher to hlS ,
present rate of pay. : »

'4 (e) | 'An Employee who makes a lateral move shall be placed ona pay

grid one step below his current placement for a srx (6) month
familiarization perrod L

()  An Employee who makes a voluntary downward move shall receive
- the rate of pay in the lower classification, one step below his
existing placement in the former position for a six (6) month
famlllanzatlon perlod _

(@) An Employee appornted to a new posrtlon in accordance with -
Article 13.03 (c), (d), (e) or (f) shall move to the next step on the
grid after successfully completing six (6) months in the new .

position. On the anniversary of the hire date to the new position the -

- Employee shall move to the next step on the gnd and contmue to:
move annually up the gnd to Job Rate. :

An employee who is invited to attend an interview with the Employer shall
be granted time off with no loss of pay and with no loss of benefits. -

The successful candidate, who is an employee, will be givenan -
opportunity of fulfilling the duties of the new position during a

- farniliarization period which may not exceed six (6) months. Ddring' this

period the Employee can ascertain whether the work of the position is'
suitable to him/her and the Employer can determine if the Employeeis
capable of performing the work of the position. The Employer shall
confirm the employee in the position on or before the expiry of the six (6)

 -months or if an Employee fails to meet the requirement for the posmon or

if the Employee deems the position not suitable at any t|me during the srx _
(6) month period, he will return to his former position. .

' Article 14 - Job/Staff Training

14.01

10/7/2003

(a) During Normal Working Hours:

(i) Attendance at staff training courses, seminars and _
workshops during normal working hours shall have budget

19
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(i

4
. !

approval and attendance shall be approved by the.
Department Head prior to reg_istration.

Employees attending staff training courses, seminars and:
workshops during normal working hours as approved by
Department Head shall be granted, in addition to their pay
based on a normal workmg day:

L

‘Actual Tuition Fees and Necessary Supplles as. approved_' |

by Department Head;
Reasonable meal allowance reimbursable on receipt;

The actual cost of a standard hotel/motel room, if the

training course or seminar is held outside the County of

Lambton and the Department Head has determined that.
overnight accommodation is necessaty. Inorderto
obtain reimbursement, a receipt is required; o

The actual train or plane fare for the employee or mileage
as per approved Employer policy for the minimum
necessary distance traveled calculated from either the
normal place of work or permanent residence;

Sundry expenses such as taxi and parking. In addition, a
maximum of twenty dollars ($20.00) for personal '
telephone calls with receipts shall be paid, provided the
duration of the training course or seminar exceeds two

(2) days.

(b) Q/ening&orresmndencé or Similar Courses:

(i)

Staff members interested in taking evening, correspondénce

or similar courses, will be granted a refund of one hundred.

percent (100%) of the tuition fees and related course

material and if necessary, provided with a leave of absence =

with pay during working hours to write an examination
provrded that:

T he course is directly related to the present job or future

job potential within the Employer;

The employee has submitted a detailed outline of the
course to the Department Head and has received his

approval prior to the commencement of the course.

20
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« The employee has provided proof of completion of the -
course in the form of a final transcript of marks or proof of
90% attendance in courses where there is no formal
examination. Employer may reimburse if attendance is. -
Iess than 90% for unusual crrcumstances

(i) An employee may have tuition fees and related course.

- materials, excluding expenses paid in advance, after -
receiving the approval of the Department Head. If the - -
course is not successfully completed the employee will -
reimburse the Employer for all fees and material.. -

" (i)  Mileage as per approved Employer's polrcy for the minimum

necessary distance traveled calculated from elther the
normal place of work or permanent res:dence

(iv) ~ Copies of Course Completion Certrf cates shall be fi Ied in the
: emponee s personnel flle _ L

Article 15 - New/SubstantlaIIy Changed CIassrf‘catrons

15.01

>

10/7/2003

(a)

b)

When a new classrt" cation that is covered by the terms of th|s
collective agreement is established by the Employer or when the .
Employer makes a substantial change in the job content of an -
existing classification, the Employer shall determine the rate of pay.
for such new or substantially changed classification using the Pay
Equity Job Evaluation System agréed to by the parties and notify’

| . the Union of the same. If the Union challenges the evaluation and

rate of pay assigned, it shall have the right to request a meeting. -

. with the Employer to endeavour to negotiate a mutually satisfactory
rate using the Pay Equity Job Evaluation System. Such request will

be made within ten (10) days after the receipt of notice from-the
employer of such new classification and rate of pay. Any change
mutually agreed to resulting from such meeting shall be retroactive
to the date that notice of the new rate of pay was g|ven by the

.Employer .

An employee, who believes that his job has been substantially- "
changed by the Employer, shall submit a written request to the'
Employer and the Union for a review of his position. The parties
agree to meet annually to review requests received using the Pay .
Equity Job Evaluation System. Any change mutually agreed to |
resulting from such meeting shall be retroactive to the date the
request for review was submitted in writing the Employer and the

Unlon
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(c) If the parties are unable to agree on a matter arising from 15.01(a)
or (b), either party may refer the subject matter to the Pay Equity .

Commission for resolution, in accordance wuth the Pay EqU|ty
Leglslatlon : _ _

(d) - Inthe case of a diépute concerning a newly created or substantially

changed job class that cannot be addressed by the Pay Equity Act,

the dispute concerning the evaluation of the new job and the new-- -

rate of pay may be submitted to arbitration as provided in the
Agreement within fifteen (15) days of the meeting with the. .~
Employer held in accordance with Article 15.01(a). The decision of
- the Board of Arbitration (or Arbitrator as the case may be) shall be
- based on the relationship established by comparison with the job
“evaluation results and the rates for other classification in the
~ bargaining unit having regard to the requirements of such
classification and the Pay Equity Job Evaluation System

- Article 16 — lLavoff And Recall

16.01

16.02

16.03 .

16.04°

16.05

10/7/2003

The Employer has the rlght to determine the actual number of Employees

req| lired in each classnrcatlon from t|me to time.

Should the Employer after reviewing all options, deten‘nlne that a
reduction in the bargalmng unit is necessary, in the application of the .
layoff and recall provisions of the agreement the Employees'’ skill;..
competence, ability, experience, education and training and/or

~ combination of equivalent education and experience shall be the factorsin

.«-
H N
-

determining whether an Employee is qualified to perform the job available -

in case of layoff and recall. If the Employees' skill, competence, ability,' :

- experience, education and training and/or combination of equivalent -

education and experience are relatively equal for the jOb in question,
seniority shall govern.

The Employer agrees that it will advise the Union prior to the -

- implementation of any lay-off. The Employer/Employee Relations

Committee may request a meetlng with the Employer to dISCUSS the -
pendlng lay-off. . :

Subject to Article 16.02, contract and casual Employees, within the
bargaining unit, shall be laid off ahead of full-time and regular part -time

Employees
Two types of layoffs are recognized;

(a) A temporary layoff, with the Employee being so informed at the
time of layoff. If an Employee is temporarily laid off, and the lay_off'
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16.07
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(b)

)

_equals or exceeds thirty-five (35) consecutive weeks, the Employee

may elect to no longer to be temporarily laid off, but terminated or.
retain recall rights for up to one (1) year from the commencement of
the temporary layoff. If the Employee elects to retain recall rights,
termination pay shall be held in trust by the Employer, until the
recall rights have been exhausted. If the Employee has not been
given notice of termination in accordance with the Employment
Standards Act, the Employee is entitled to termination pay
calculated from the date of commencing the temporary Iayoff

A permanent layoff, with no indication of recall and notlce or pay in
lieu of notice shall be given in accordance with Provincial Statutes.

Should an Employee be laid off, and the layoff equals or exceeds

thirty-five (35) consecutive weeks, the Employee shall be deemed
no longer to be laid off, but terminated, subject to Article 16.06 (a).
Should an Employee not have been given notice of termination, in
accordance with the Employment Standards Act, the Employee is
entitled to termination pay in lieu of notice as per the Employment

- Standards Act.

Notice

(@)

(b)

(a)

A o

When possible, the Employer will give ten (10) days notuce ofa .

'temporary layoff to the Employee(s) concemned.

In the event of a permanent layoff the Employer shall provide notice

or pay in lieu of notice to the affected Employee(s) in accordance
with the Provincial Statutes. _

~ Layoff and Bumping

Bumping, related to layoffs, is permitted across departmental lines,
provided the senior Employee has the skill, competence, ability,
experience, education and training and/or.combination of
equivalent education and experience to meet the normal
requirements of the position as determined by the Department:

Head in conjunction with the Chief Administrative Officer.

In the event of a layoff, an Employee scheduled to be laid off shall
have the option of accepting the layoff, or shall have the right to
displace an Employee in the Bargaining Unit, subject to the
following provisions:

i) A full-time Employee may bump an Employee who has less
seniority, provided the Employees has the skill, competence,
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' 16.08

16.09

- 16.10
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ability, expenence education and trammg and/or
combmatlon of equivalent education and experlence .

ii) A part—tlme Employee may bump a part trme Employee who
~ has the least seniority and has the skill, competence, ability,
experience, education and training and/or combmatlon of
equivalent education and experlence

i) An Employee who "bumps into another posmon will receive

remuneration equal to the appllcable job rate and will retaln
' h|s former grld placement S

' Benefits Contmuatron

(a)

(b)

Eligible Employees on a temporary layoff, will be eligible for Fringe
Benefits to a maximum of thirty-five (35) weeks from the date of
commencing layoff, provided the Employee has not accepted full -
time employment elsewhere or has not become self employed,.
such as makes the Employee ineligible for Employment Insurance. -
If an Employee is terminated after a temporary period of layoff
equal to or exceeding thirty-five (35) weeks, the Employee will be
eligible for Fringe Benefits to the end of the month after the month
of commencung permanent lay-off (termlnat|on)

. Eligible Employees may, provided the Employee has not accepted |

full time employment elsewhere or has not become self employed,
such as makes the Employee ineligible for Employment Insurance

continue to pay the full premium cost of a benefit or benefits for the
recall period up to Forty-two (42) weeks. Payment.can be made -

through the Payroll office of the Employer provided that the

Employee informs the Employer of their intent to do so at the time =~

of the layoff, and arranges with the Employer the approprnate

' payment schedule.

Severance/Termination Pay

An Employee who has been given a notice of layoff and has subééduently :

been laid off or otherwise terminated shall be entitled to severance pay in.

accordance with Provincial Legislation.

Contracting Out

No employee outside of the Bargaining Unit shall do the work of _
Employees within the Bargaining Unit except for purposes of instruction or
in emergency situations. No person in the Bargaining Unit will be laid off

24
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i

o . S . by reason of any person outside the Bargaining Unit performing any work
a - ‘ that is normally performed by Employees in the Bargaining Unit. There -
shall be no contracting out of bargalnlng un|t work beyond the current
practice of the Employer.
(@) The Employer and the Union acknowledges the municipality at the
' present time has volunteers completing work on the museum .
properties and on certain ball diamonds. Further, the Employer and
the Union acknowledges that the Brigden ball diamond has
maintenance at the diamond and field completed by a pnvate

contractor.

(b)  The Employer and the Union acknowledges that certain Employees .
are volunteer fire personnel for the Employer, and when required,
may be excused from their assigned duties to serve as a volunteer
fire personnel. It is acknowledged by the Employer such personnel
will not suffer loss of pay to the end of their regu|lar shift. i '

16.11 " Recall
(@)~ Employees. who are laid off shall be placed on a recall list for upto

one (1) year in accordance with Artlcle 16.06 (a), and shall retain, -
but not accrue senlorlty

‘ S - (b) The Employer'shal’l recall Employees in order of seniority to vacant
I _ .. bargaining unit positions for which he has the skill, competence,
ability, experience, education and training and/or combination of
equivalent education and experience, for a period of one year. ‘
Notice of recall shall be sent by registered mail to the last known
address of the Employee, who shall respond to the recall notlce _

Wlthln seven (7) days.

(c)  An Employee who is recalled and reinstated to a position with a
lower rate of pay than the position which was occupied at the time
of the layoff shall be given the first opportunlty to return to therr
former position.

(d) An Employee who is recalled to a position shall be granted a
' familiarization period in accordance with Article 13.05.

(e) No new Employee shall be hired until those laid off and placed on
‘ the recall list have had the opportunity to be recalled.

(f An Employee who is recalled will receive remuneration equal to the
applicable job rate and will retain his former gird placement.
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Article 17 - Technological Change -

17.01

| Where the Employer decrdes to |mplement new work methods or

equipment that will have a significant impact on employees, the Emponer
agrees to notify the Union. Either party may request a meeting of the
Employer/Employee Relations Committee to discuss the |mpact of the

~ implementation on employees

" Article 18 - Leaves Of Absence

18.01

10/7/2003

Umon Leave

(a)-

(b)

(©)

_ The Employer shall grant leave of absence W|thout pay to attend

Union functions provided that this leave does not unduly interfere

- with the operations of the Employer. Such leave will not be:

unreasonably withheld. In requesting such leave-of-absence foran
Employee, the Union must give at least thirty (30) days notice in-
writing to the Employer. During such leave-of-absence, the
Employee shall retain and accrue seniority and vacation
entitlements. The Employer shall maintain the Employees benefit

coverage and bill the Union for the Employer's portlon of the benefit -

premrums

Leave for Executwe Board Members Full Tlme P05|tlon

When an Employee is elected or appointed to a full-time posrtron _
with OPSEU, the Employer shall grant a leave of absence without
pay and with continuation of health and welfare benefit coverage

. paid by OPSEU for the duration of such leave. The Union shall o
_give thirty (30) days notice in writing to the Employer.- At the end of

the assignment, the Employee shall, with thirty (30) days written

notice to the Employer be returned to the position held immediately

prior to the commencement of the leave or to a comparable poSition

| with no decrease in pay should the original position be eliminated.
For the duration of the leave, the employee's senlorrty and vacation

entitlement shall be retained but not accrued

Upon receipt of thirty (30) days written notice to the Emp!oyer .
leave of absence with no loss of salary and with no loss of credits
shall be granted to an Employee elected as an Executive Board -
Member of the Union. During such leave the employee’s health -
and welfare benefit coverage shall be maintained by the Employer
and the Union will reimburse the Employer for the salary and . -
benefits paid to the Employee. An Employee on such leave shall
retain and accrue seniority and vacation entitlements.

.
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18.04

~

18.02.

18.03

Personal Leave

(a)_: The Employer shall grant'a total of ten'(1V0) days Emergency Leave

of Absence without pay in accordance with the Provincial Statutes.

(b) In exceptional‘circum'stances, the Chief Administrative Officer may

grant a paid personal leave to a maximum of five (5) days.
Extended Leave of Absence '

The Employer may, subject to operational feasibility, grant an extended
leave of absence up to nine (9) months without pay. The request fora

* leave of absence shall be in writing at least thirty (30) days in advance.

An Employee on such Leave of Absence shall retain their seniority but

. shall not accrue seniority or vacation during the Leave of Absence.

10/7/2003

Subject to the terms of the benefit plans, an Employee shall be allowed: to .
continue enroiment in all Employee benefit plans at the Employee’s own o
expense while on unpaid leave of absence. Such payment can be made -
through the Payroll office of the Employer provided that the employee
informs the Employer of his intent to do so at the commencement of the
leave and arranges with the Employer the appropriate payment schedule.

Bereavement Leave .

’ '(a)~ - An employee shall be granted f ive (5) days leave of absence

without loss of salary, wages or benefits in the case of a death of a
spouse or & dependant chid. -~ - _ i :

(b) An employee shall be granted three (3) days leave- of-absence
without loss of salary, wages or benefits in the case of a death of a
parent, non-dependent child, brother or sister, grandparent
grandchlld mother-in-law, father-ln Iaw

'(e) An employee shall be granted one (1) day leave of-absence wnthout

* loss of salary, wages or benefits in the case of a death of an aunt.
or uncle, brother-in-law or sister-in-law, niece or nephew to attend
the funeral if operationally feasible. = :

(d)  An employee shall not be denied bereavement leave, for a spouse,
child, parent, brother or sister, in the event that the death occurs
while on paid vacation. Vacation will normally be extended by the
number of days of entltlement
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« e

Jury Duty or Court Witness Pay =~ = - | . -

-An employee called for jury duty or subpoenaed, as crown witness in a

court shall receive his regular rate of pay for each hour absent from
regular scheduled working hours. The employee shall furnish the
Employer with a certificate of service signed by the court together with a
cheque of any fees recelved excludlng msleage

Artlcle 19 - PreqnancLAnd Parental Leave

19.01

10/7/2003

Pregnancy Leave

a) Pregnancy Leave shall be granted in accordance with the
Employment Standards Act, except where amended in this
provision. The service requirement for eligibility for pregnancy
leave shall be thirteen (13) weeks of continuous service. !

b)  Anemployee who is pregnant is entitled to unpaid pregnancy
leave of up to seventeen (17) weeks. The employee may
- choose to take less time or, in speC|aI cases, the leave may be

longer.

'c) A birth mother can take both pregnancy leave and parental _ 0

~ leave for a total of 52 weeks off work

d) - Pregnancy leave can be taken at any tlme during the N

seventeen (17) weeks before the baby is born. The leave
starts at a time determined by the employee. Pregnancy
leave must be taken all at the same time.

e) The employee shall give written notification at least two (2)
weeks in advance of the date of commencement of such leave
and the expected date of return. At such time she shall also
furnish the Employer with the certificate of a legally qualified
medical practitioner stating the expected birth date.

f) The employee shall reconfirm her intention to return to work
on the date originally approved in subsection (c) above by
- written notification received by the Employer at Ieast two (2)
weeks in advance thereof.

g) Credits for service and senlority shal'l, while an employee is on

pregnancy leave, be on the basis of what the employee's
normal regular hours of work would have been.

28




o

19.02

®
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h)

)

9

Vacation entitlement shall continue to accrue durlng
pregnancy/parental leave. An employee may take eamed
vacation in conjunction with her leave, on arrangement wnth
her Superwsory Department Head.

The Employer shall make the employer's contributions for all
benefit plans, including pension, currently-enrolled in, provided
the employee pays the employee's contributions.

The employee shall make monthly payments to cover his
portion of the amount due to cover the employee's ' _
contributions for all benefit plans, including OMERS pension,
in which the employee is currently enrolled in. If an employee
decides not to return to work, any payments owing will be
deducted from the employee's accumulated vacation pay.

If the employee decides not to participate in the Employer’s
benefit plans, including OMERS pension, currently enrolled in,
the employee must advise the Employer, in writing, pnor to
commencmg the pregnancy/parental leave.

The employee shall contact the Flnance Department pnor to .
the pregnancy/parental leave regarding Canada Savmgs Bond
contributions, if applicable. :

Subject to any changes to the employee's status which would.
have occurred had she not been on pregnancy leave, the .
employee shall be reinstated to her former duties, on the -
same shift in the same department, and at the same rate of -

. pay.

A Record of Employment shall be given to the employee by
the Finance Department when the leave commences so that
Unemployment Insurance Benefits can be applied for by the
employee

An employee who takes Pregnancy or Parental Leave shall

not terminate his or her employment before the leave expires
or when it expires without giving the Employer at least four (4) -
weeks written notice of termination.

Parental Leave

a)

Parental leaves, ln'cluding Adoption Leave, will be granted in.
accordance with the provisions of the Employment Standards
Act, except where amended in this provision. The service
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__b)._

Q)

_requirement for eligibility for pa'rénta|'leave shall be thirteen
(13) weeks of continuous service..

Parental leave enables parents up to 35 weeks of unpaid
leave from work if pregnancy leave was taken (37 weeks if
pregnancy leave was not taken). This leave must start no-
later than 52 weeks after the baby is born or the child first
comes into their custody, care or control. Both parents are
entitled to this leave. Parental leave is not part of pregnancy

 leave and must be taken aII at once. -

An employee, who qualifies for pa‘rental leave, other than an
adoptive parent, shall give written notification of at least two
(2) weeks in advance of the date of the commencement of
such leave and the expected date of return.
Parental leave enables parents up to 35 weeks 'of unpaid
leave from work if pregnancy leave was taken (37 weeks if
pregnancy leave was not taken). This leave must start no
later than 52 weeks after the baby .is born or the child first.

- comes into their custody, care or control. Both parents are

entitled to this leave. Parental leave is not part of pregnancy
leave and must be taken all at once.

‘For the purposes of this Article, parent'shall be defined to
- include a person with whom a child is placed for adoption and

a person who is in a relationship of some permanence with a
parent of a child and who intends to treat the child as hlS or

her own

An emp|oyee'who is an adoptivé parent shall advise the
Employer as far in advance as possible of having qualified to

" adopt a child, and shall request the leave of absence, in

writing, upon receipt of confirmation of the pending adoption.
If, because of late receipt of confirmation of the pending

adoption, the employee finds it impossible to request the leave |

of absence in writing, the request may be made verbally and

subsequently verified in writing.
An employee who is an adoptive parent may extend the

parental leave for such greater time as may be required by the -

adoption agency concerned to a maximum total of one (1)
year. ,

An employee shall recpnfirm his or her intention to return to
work on the date originally approved in subsection (b) above
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‘ . R ‘ by written notlrcat|on received by the Employer at Ieast two (2)",
‘ ' : week in advance thereof. I

(9) -Credits for s‘ervice and seniority shall, while an employee is IOn_. .
S pregnancy leave, be on the basis of what the employee s
T S - . normal regular hours of work would have been. o

~h)  Vacation entltlement shall continue to accrue durln'g'
pregnancy/parental leave. An employee may take earned
vacation in conjunction with his leave, on arrangement wnth hIS o
Supervisory Department Head e :

i) | The Employer shall make the employer‘s contributions for all -
benefit plans, including pension, currently enrolled in, provrded ,
the employee pays the employee's contrrbutrons A

~j) . The employee shall make monthly payments to cover hIS :
~ portion of the amount due to cover the employee's - .
contributions for all benefit plans, including OMERS pen3|on _
in which the employee is currently enrolled in. If an employee
decides not to return to work, any payments owing will be
deducted from the employee's accumulated vacatlon pay

‘ - ~ k) - Ifthe employee decides not to part|crpate in the Employer‘s
: ' - . benefit plans, including OMERS pension, currently enrolled in,”

the employee must advise the Employer, in writing, prior to

commencing the pregnancy/parental leave. :

I) - The employee shall contact the Finance Department prior to'
. the pregnancy/parental leave regarding Canada Savmgs Bond»
. contnbutlons |f appllcable . :

m)  Subject to any changes to the employee's status whrch would "
 have occurred had she not been on pregnancy leave, the. -
employee shall be reinstated to her former duties, on the same
shift in the same department, and at the same rate of pay.

n) A Record of Employment shall be given to the employee by
the Finance Department when the leave commences to that
Unemployment Insurance Benefits can be applied for by the
employee : S

0) An employee who takes Pregnancy or Parental Leave shall not

. terminate his or her employment before the leave expires or when it
< expires without giving the Employer at least four (4) weeks wntten

I .
‘ notice of termination.
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* Article 20 - Call Back And Standby

-+ 20.01

0 2002

20.03

Public Works Operations Staff, will be “On Call” after regular working
hours on a continuous rotating weekly basis commencing Thursday at

~ 4:30 p.m. and ending the following Thursday at 7:30 a.m.. !

If a Statutory holiday falls on a ThUrsday the shift will c.hange either the -
day before or after by mutual agreement of the affected Employees

(a) Employees may trade “On Call" shlfts with a fellow Employee

(b) - Employees may also give up their “On Call" shift to a fellow
- Employee.

- '(e)'- : Employees shall be exempt from On Call subj'ect to the :

2004

- 20.05
 20.06

20.07

10/7/2003

operational requirements of the.employer so long as there are
sufficient Employees willing to perform the “On Call” duties.
Employees wishing to be exempt shall submit their requestin
writing and shall remain exempt until subject to the operational
requirements of the employer a subsequent written request is .
submitted to the Employer requesting to be reinstated to the “On
Call" list. Requests for such exemptions from “On Call" shall be
o granted on the baS|s of senlorlty ' : :

‘Any changes arranged in accordance wrth Article 20.03, must be!

communicated to, approved by, and confirmed in writing with the Crew

" Leader, on duty for the affected shift forty-elght (48) hours in advance of
the shift change ,

o The Employee “On Call" must carry a pager at all times he is “On Call"
and initiate a suitable response W|th|n thlrty (30) minutes from the time of

the page.

The Employee “On Call® will be-.provided with a vehicle to take home

during his “On Call" shift. This vehicle is not to be used for personal use.

‘The employee “On Call” will be reguired to respond to all after hodr's calls
-and page ins. He will be responsible for all calls of a minor nature, such

as leaky water meters, emergency service shut offs, sanitary lateral
blockages, road sign repairs, etc. If the call out is of a serious nature and
requires additional Employees or equipment, the employee “On Call” shall -
notify the Crew Leader on duty.
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o . 2008 . Ifan employee is sick during the time he is scheduled to be "Orl_Call'_’, the
Ry A " next employee “in line” must take the “On Call” duty and will be paid- S
' accordlngly ' ' c
: A .20.09 The employee “On Call’ wull be required to keep a log of all calls recerved :
T - and the action taken. | : : :
. 20.10 i The rate of pay for “On Call” duty shall be as follows: ._ '
i) Regular work days $12.00 -
ii) Saturdays and Sundays  $20.00
iiiy = Statutory Holidays - - $35.00
- 20.11 Time required for corhpletion of call outs shall be paid at tHe épplicable A

overtime rate in accordance with Article 21.06 Overtime. The minimum
pay shall be four (4) hours pay, at the regular rate of pay. All calls

- received within two (2) hours of an initial call, requrrlng a response do not :
receive an additional minimum payment. B

20.12 Calls, which can be resolved by use of telephone are not ellglble for* call'
out” pay. - R

’ ~20.13 Call In
. (a) . Public Works Operational Centres and Community, Culture and
Recreational staff shall be responsible for maintaining a seniority: .
list for their respective departments for “Call In” purposes. “Call'In”.
shall be called in order of seniority on a continuous rotating basis. -
In special circumstances, Employees may be skipped to reach the - -
- . ‘next available person with the required qualifications to complete -
- the specialized work. On the next “Call In”, the Employee/s skipped
~ will retain their position on the list and the person selected for the
specialized work will be skipped and rotation will continue. The -
Employee “On Call" is also skipped for the week they are “On Call”,
but retains their position on the list for future rotation. _

(b)  All Full Time and Regular Part Time Emplo'yee's"s'ha'll be paid at the |
applicable overtime rate in accordance with Article 21.06 Overtime. -
The minimum pay shall be four (4) hours pay, at the regular rate of

| pay.
- Article 21 - Hours Of Work -

. 2101 _ (@)  Subjectto Management rights the normal work week for Full Time
‘ ‘ Office and Technical Employees of the Civic Centre in all - -
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(b)

(@

-21.02

21.03

10/7/2003

- (d)

Publrc Works Ogeratrons Staﬂ‘f

‘may not be accumulated

* All employees are permitted limited flex hours, where operationally

~ departments shall consist of five (5) days, Monday to Fnday, seven

(7) hours per day, thlrty-fve (35) hours per week

Subject to operatronal feasibility all Full Time Employees shall be

allowed to work an extra haIf—hour per day S0 as to have every thlrd o

Friday off with pay.

~ All employees shall be entitled to two (2) fifteen-minute breaks and -

one (1) thirty minute unpaid meal break during each working day.
Workday breaks may be combined for use on a daily basus and B

feasible, with the approval of their Department Head. All
employees are required to be in attendance during the: core hours

between 9:00 am and 4 00 pm.

(a)

(b)

(c)

Subject to Management right the normal work week for FuII Time
Operations Employees shall consist of five (5) days, Monday to
Friday, eight (8) hours per day, forty (40) hours per week. - -

Subject to operational feasibility all Full Time Employees shall be

allowed to work an extra half-hour per day so as to have every th|rd :

Fr|day off with pay.

All employees shall be entitled to two (2) fifteen-minute breaks and.

one (1) thirty mmute unpand meal break durrng each workrng day

' Department of Recreation and Communltv Services — Oﬁ'ce Staff

(a)

(b)

(c)

(d)

Subject to Management rights the normal work week for Full Trme o

Office Employees of Recreation and Community Services shall

consist of five (5) days, Monday to Friday, seven (7) hours per day,

thirty-five (35) hours per week.

Subject to operational feasibility all Full Time Employees shall be

allowed to work an extra half-hour per day so as to have every third

Friday off with pay.

All-employees shall be entitled to two (2) fiﬁeen-mindte' breaks and
one (1) thirty minute unpaid meal break during each working day.

- Workday breaks may be combined for use on a daily basis and
may not be accumulated. . _

All employees are permitted limited flex hours, where operationally
feasible, with the approval of their Department Head. All
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: \‘ , , : Employees are required to be in attendance during the core hours
R - between 9:00 am and 4:00 pm.

- 21.04 Department of Recreation and Community Services — Operations
~ Staff and Community Program Assistant
(a)i) Subject to Management rights the normal work week for Full Time _
Operations Staff shall consist of forty (40) hours per week. Shift
work is required for all posmons and will be scheduled

ii) Subject to Management rights, the normal work week forthe Full
Time Community Program Assistant shall consist of forty (40) hours
per week.

(b)) The Employer shall post Operation Staff shift schedules twice a
year, a summer schedule and a winter schedule. Schedules shall
be posted two months prior to becoming effectlve approxumately on
the first of April and the fi rst of September.

-ii) Hours for the Community Program Assistant will be schedu!ed to
" meet Program requirements.

(c) . -All employees shall be entitled to two (2) fifteen-minute breaks and
‘ . -~ one (1) thirty minute unpaid meal break during each working day.

21.05 Department of Re-cre'ation and Community Services —Museum

(a)  Subject to Management rights, the normal work week for Full Time
Museum staff shall consist of thirty-five (35) hours per week.

(b)  Hours for the Museum staff will be scheduled to meet Prog:ram a
requirements. -

(c)  All employees shall be entitled to two (2) fifteen-minute breaks and
_one (1) thirty minute unpaid meal break during each working day.
Workday breaks may be combined for use on a daily baS|s and
may not be accumulated.

21.06 Overtime

(a) When overtime is approved, an employee shall be paid overtime or
equivalent time off at the employees option, at the rate of time and
one half their regular hourly rate for any hours worked over seven
(7) hours per day, or eight (8) hours per day as per their normal

. ' work week. Overtime will be calculated to the nearest one half

(1/2) hour.
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(c)

@

Article 22 - Wag_

22.01
22,02

2203

Wages for 2003 shall increase throughout the bargalnlng un|t by a factor _ '

* Afull time employee who works on an approved overtime ona
Saturday or Sunday or Statutory Holiday, shall be paid, or receive. -

equivalent time off at the employee's option, at the rate of two (2)
tlmes their regular hourly rate for all hours worked o

Where an employee elects time- off such time-off must be taken by |

December 31% of the current year at a time scheduled by mutual

- agreement between the employee and the Supervisor. Should the -

employee and the Supervisor not agree, the overtrme shall be pa|d
in the pay period followmg the discussion. -

- The opportunity to work overtime, (not on call) within an erh'ployee s
department shall be offered by seniority on a rotatlng baS|s based

on the requirements of the job to be completed.

of three percent (3%) effective January 1-

Wages for 2004 shall mcrease throughout the bargalnlng unit by a factor
of three percent (3%) effectlve January 1- . :

Article 23 - Shlft Premium And Weekend Premiums

2301

10/7/2003

Wages for 2005 shall i increase throughout the bargaining unlt by a factor ' ‘ ‘
of two and a half percent (2.50%) effective January 1 ' _ . -

Effectlve January 2, 2004 Shift Premlums and Weekend Premrums wrll be S

. .(b_>.

lC)

(d)

- instituted as below:

(a)

All employees who are regularly scheduled to work shifts, shall |

‘receive shift premium of fifty cents (50¢) per hour for all hours

worked between 4:00 p.m. until close Monday to Friday.

An employee shall receive shift premium of sixty cents (60¢) per
hour for all hours worked between 6:00 a.m. to close on Saturday
and Sunday.

Shift premlum shall not be conscdered a part of an employee S
basic hourly rate. _ _

Shift premiums shall not be paid on overtime hours.
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Artlcle 24 - Statutorv Holldays .

. 24.01 ,' (a)' The Employer will pay to all Full T|me Employees except those on
T . ' "~ leave-of-absence, lay off, or any other form of temporary separatron
' ' of employment, the regular rate of pay for paid holldays as :
designated below: o

News Years Day T ‘ Labour Day
Good Friday. : Thanksgiving Day
Victoria Day ‘ - Canada Day
Christmas Day . - Boxing Day
~ Civic Holiday - :
" * Easter Monday *Remembrance Day
** 1%, Day on December 24" ** ¥, Day on December 31%

. And any other holiday proclaimed by the Federal ProvnnC|aI or .
Mumcrpal Governments.

S Remembrance Day and Easter Monday may be taken as
- floating holidays. Floating Holidays are to be taken at a time
. mutually agreed upon. Such agreement shall not be unreasonably
L o .. withheld. No employee required to work these days, dunng the
. ‘ . : - . normal work|ng hours, shall be paid overtime.

“,‘*. -~ All employees are entitled to a ‘/z Day December 24th and a
V2 Day December 31% if these dates fall on-an Employees normal -
working day, and if operationally feasible. No employee required to
work these days, durmg the normal working hours, shall be pald
overtlme :

: (b)  Ifthe employe’e terminates their employment they only get
entitlements to paid holidays if they qualify under Article 24.03.

2402 - If any of the above holidays fall or are observed during an employees
. vacation or-on a scheduled day off, the employee shall receive another
day off with pay. ' ‘ '

2403  Alfull time employees shall quality for holidays, including floating
holidays, without loss of regular pay on the following conditions:

(a) the employee must have worked at least twelve (12) days of the
twenty-eight (28) calendar days immediately preceding the holiday;

. ' (b) the employee must work his full regularly scheduled workdays
' ‘ ' , - immediately preceding and following the holiday unless:
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- 24.04

24.05 -

Effective upon ratification Regular Part Time Employees will be entitied to

(i) absent on vacat|on :
(i) absent on either of those days and such absence is

a qualified physician is presented to the Employer ..

the Civic Holiday, in accordance to 24.03, and Statutory Holldays in

~ accordance with the Employment Standards Act. .

Casual employees wnll be entltled to Statutory Holldays in accordance W|th
the Emp/oyment Standards Act o

Artlcle 25~ Vacatlons

25.01

25.02

10/7/2003

(a)

®

_ All Full-Time Employees shall receive annual pald vacatlons based

upon their length of continuous service with the Employer including
their continuous service with the predecessor employers, the

Township of Moore and the Township of Sombra as measured from _

their annlversary date of employment

When an employee is hlred as a Full Tlme Employee seventy fve ‘

percent (75%) of previous continuous part-time, contract, casual -

employment and previous job share hours will be used, to adjust
the date of commencing full time employment for vacatlon

- entltlement

]

(d).

'(e_)_

“Full Time Employees' on an extended Leave of Absence and

employees in job share positions, will have their paid vacation -

. entittement pro-rated to the hours worked during the year vus a vrs '
~ the full time hours for thelr respective department.

Full time Employees on Personal Leave, W. S I.B. or Sho'rt Term

~ Disability shall retain and contlnue to accrue vacatlon for the

duratlon of the leave

Full time Employees on Long Term Disability shall retaln but not .

- continue to accrue vacation while on Long Term Disability, subject

to the provisions of the Ontario Human Rights Code.

Vacation E ntrtlement

(a)

Employees with less than one (1) years serv'ice shall be paid four

percent (4%) in lieu of vacatlon in accordance with the Employment ‘

Standards Act
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: ' " . (b) Employees who have completed one (1) year service but less than
i o : three (3) years service with the Employer, including service with the - -
predecessor employer, shall receive ten (10) days of vacation, with
vacation pay at thelr rate of remuneratron at the time they take thelr
vacation.
(c) Employees who have completed three (3) years service but less
- than nine (9) years of service with the Employer, including service"
with the predecessor employer, shall receive fifteen (15) days o
_ vacation annually, with vacation pay at therr rate of remuneration at -
the time they take their vacatlon '

(d) Em_ployees who have completed nine (9) years service but less
- than eighteen (18) years service with the Employer, including
service with the predecessor employer, shall receive twenty (20)
days vacation annually, with vacation pay at their rate of i
remuneratron at the trme they take therr vacation.

() Employees who have completed elghteen (18) years service but
' - less than thirty (30) years of service with the Employer, including:
service with the predecessor employer, shall receive twenty-five
SN o ' - (25) days vacation annually, with vacation pay at their rate of
: . . ' - remuneratron at the time they take their vacatron

(f) . Employees who have completed thir’ty (30) years service or more
- years of service with the Employer including service with the
predecessor employer, shall receive thirty (30) days vacation
annually, with vacation pay at therr rate of remuneration at the trme
they take their vacation. .

-(g) Employees shall be entitled to receive two percent (2%) of gross
- annual earnings for each five (5) days of vacation entitlement less
amount paid for paid vacation taken and leave of absence without
pay in accordance with pay rates in effect on January 1% of the
vacation year to paid out on the last pay in Decemberona - -
" separate cheque '

25.03 ‘An employee will be allowed to carry forward to a succeeding year,

‘ calculated from the anniversary date of employment, an accumulated
maximum of five (5) vacation days subject to operational feasibility.
Employees are encouraged to take vacation in the year in which they are

due.
.l ' - 25.04 The time of vacation for each'empIOyee each year will be mutually
L . : arranged between the employee and the Employer, taking into account
‘ adequate coverage in each classification and in each department. Every
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S 2505

~ on a rotating basis.

* effort will be made for employees to take vacations in three (3) week

blocks where eligible and so requested. Vacation requests shall be
approved by the respective Department Head and in the event of conflict
of requested vacation tlmes requests WI|| be granted based on senlonty

An emp!oyee who becomes sick immediately prior to going onvacation

- and is thus prevented from taking vacation, shall have his vacation

rescheduled as mutually agreed upon with the Department Head, provnded
the employee provides satisfactory evidence to the Chief Adm|n|strat|ve
Officer of such illness. :

If during the employee's vacation he becomes incapacitated and is

- confined to bed under the care of a medical doctor, the duration of such

confinement shall be considered as sick time and any unused vacation will

o be rescheduled, provided the employee provides satisfactory evidence to

" 25.06

25.07

' 25.08

25.09

10/7/2003

the Chief Administrative Officer of such illness and confinement. The

- Employee is responsible for notifying the Chlef Administrative Officer of

such incapacitation when it occurs.

Vacatlon Pay on Leavmg the Emgloy of the Toyvnslﬂ

Employees leaving the employ of the township before the anniversary
date of their employment shall receive a payout of all vacation credits
earned, including the two percent (2%) as per 25.02(g), but not yet taken

calculated at the employee s regular hourly straight time rate of pay at the

time of the payout in accordance W|th the Employment Standards Act.

‘No employee shall be reqmred to work durlng his scheduled vacatlon

period. However, should an employee agree to work when requested
during their scheduled vacation, they shall be paid overtime in accordance

- with Article 21.06 and the employee may reschedule their vacatlon to

another date.

In the event of the death of an employee, any unused and accrued
vacation entitlement shall be paid to his beneficiary/estate.

Vacation — Reqular Part-Time and Casual Employees

Regular part-time and Caéual Employees shall be paid vacation pay in |
accordance with the Employment Standards Act.
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Artlcle 26 Sick Leave

26.01

26.02

26.03

26.04

10/7/2003

(b)  The employee will be responsible for the cost of the medical

(a) Employees will receive Short Term Disability benefits based on the
following schedule, from the first day of absence due to disability
from accident or sickness, and will be paid up to seventeen 17)
weeks at the followmg rates: ' .

1%t week (5 days) - 100% of salary
Thereafter up to seventeen (17) weeks - 75% of salary

(b) Thereisno wa|t|ng period for the first three (3) periods of disability
- in any twelve (12) month period. No benefit payable for the first
day of absence for the fourth (4™) and subsequent periods of
disability in any twelve (12) month period.

The employees benet” ts will be contlnued while an employee is on Short
Term Dlsabulrty o :

(a) A medical certificate from the employee's doctor will be required
from an employee who is returning to work from sick leave or
disability leave, after an absence of more than three (3) days.. In
addition, the Employer may require the employee to obtain a
medical certificate from a doctor retained independently by the

Township.

certificate, unless a medicatl certificate is required from a doctor
retained independently by the Employer. Should the Employer -
require a medical certificate from a Doctor retained independently
by the Employer, the Employer shall pay for the cost of the -
certifi cate _

(c)  Where the Employer suspects abuse, the Employer may request a
medical certificate after one (1) day of absence. Where the .
Employer requests a medical certificate, under this clause, the
Employee will be responsible for the costs of the medical certificate.

a) After the Short Term Disability Plan ceases at the end of seventeen
(17) weeks, an employee may be eligible for the Long Term
Disability benefit at seventy percent (70%) of salary to age sixty-fi ive
(65) provided he is unable to fulfil all the duties of his own
occupation for the first twenty-four (24) months, and thereafter any
occupation he is suited for by training or educatlon
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Article 27 - Benefits

27.01

10/7/2003

" b) If requested, the employee may be re'quired to provide a me'dical '

certificate annually. In addition, the Employer may require the |
employee to obtain a medical certificate from a doctor retained
independently by the Employer. The employee will be responsible
for the cost of the medical certificate, unless a medical certificate is
required from a doctor retained independently by the Township.

For sick leave benefits available while on vacation refer to Article 25._

When a Full Time Employee is off due to illness (short-term disability,
long-term disability or workers' safety and insurance) the employee will
contact the supervisor to arrange for "topping up" the sick leave or
Workers Safety and Insurance Board entitlement from available

- holiday/overtime credits in accordance with the Employer's "Topping Up

pohcy

(a) - As a condition of employment and except where exemipted by _
' " reason of coverage by a spousal or partner insurance plan, all Full

- Time Employees shall upon completion of the probationary period,
. enrol in the following group insurance programs under the
conditions provided in the Master Contracts between the Employer

and the Insurance Camers

The said plans will become effectrve the last day of the month
foIIowrng the signing of the contract

i) Short Term Disability Plan wrll be self insured by the Employer

ii) Extended Health Care Plan wrth Drug and Semi-Private Hospital =~

Coverage.
_m) Group Life lnsurance Plan (wrth A. D & D. rider) with a benefit

rate of 2X annual salary. -
iv) Dental Plan: Basic and Preventatrve 100%; 50% Co -insurance

for Major services $2,000 maximum; O D.A. current fee

schedule.
v) Vision Plan with $250 00 per person benefit rate per 24 months.

vi) Long Term Disability Insurance Plan with a qualifying period of
180 days and a benefit rate of 70% of regular straight time
earnings.

(b)  The Employer shall continue to pay one hundred percent (100%) of
the premiums in effect on the date of signing of this Agreement for
all of the above welfare benefits with the exception of the OMERS
plan which requires matching employee contributions.
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27.03

N EE E

" (c)  Allof the above group insurances shall be written on the basns of no

deductible, no co-insurance except as indicated under 27.01(a)iv).
The group life policy shall have a spousal and dependents option .
which any eligible employee may pay for by way of payroII

' deductlons _ R

(d) " The Union recognizes that any E.I. premiUm reduction acc':r'din':g'to
~ the Employer by reason of the existence of these insurances shall :
remain with the Employer excluswely -

RegUlar Part Time Employees in lieu of benefits as provided for in Article
27 will receive an additional twelve percent (12%) of their base hourly

‘ wage (no vacation pay will be paid on the payment in lieu of b'eneﬁts). e

Extended Health Care Benefits — Retirees &
Effective date of signing the Employer shall pay those that have retlred

- within five (5) years of date of signing contract one hundred percent

(100%) of the premiums to provide Extended Health Care, reduced Life~ .
Insurance, Vision Care, and Dental Care to the age of 65 and fifty percent
(50%) of the premium from the age of 65 to 70 years. The premium cost "
share for any retiree who has retired five (5) years or more prior to the-
date of the signing of this contract will be the rate establlshed by the
previous past experlence : : o

Artlcle 28 - Pension

" 28.01
28.02

28.03 -

. 28.04

10/7/2003

All employees (with the exception of former employees of Sombra .
Township) shall be enrolled in the OMERS Pen5|on Plan if they meet the.

necessary qualifications. of the Plan.

The Employer and the employee shall each contnbute"at the‘ appll'cable |
rate as prescribed by OMERS of earnmgs up to the Year's MaX|mum
Pensionable Earnlngs (YMPE). . _

- Former employees of Sombra TOWI‘lShlp shall have the option of -

contnnumg to participate in the Group R.R.S.P. or may have the option of
joining the OMERS Plan, if acceptable to OMERS. The Employer shall
contribute six percent (6%) of the employee’s gross eamings to the
established plan. The provisions are detailed in the Memorandum of -
Understanding which forms part of this contract.

Normal Retirement
The normal retirement date for an employee of the Employer is the last
day of the month in which the employee reaches the age of sixty-five (65).
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' 'Artlcle 29 .- Workers Safety And Insurance Boaral

. e ;

Early Retirement
Early retirement is when employment ceases wnth the Employer the _

employee is within ten (10) years of Normal Retlrement

129.01

o or the employer.

29.02

2903

 Article 30 Expenses

All employees employed by the Employer shall be covered by the

: Workers Safety and Insurance Board :

Where an employee is absent by reason of an injury or an industrial -
disease for which a claim is made under the Workers' Safety and
Insurance Board Act, his salary shall continue to be paid at the applicable -
Short Term Disability or Long Term Disability rate. At the end of the
period of absence due to injury or industrial disease, a reconciliation will
determine the amounts of any monies owed to or by either the employee

o

~ Where an employee receives an-award under the Workers' Safety and
Insurance Board Act, the Employer agrees to maintain premium coverage - -

for insured benefits as provided in the Collective Agreement and shall -
maintain participation in the pension plan. The émployee shall continue to
accumulate vacation credits and senlorlty during the penod covered by the

award

EmplOyees shall, at the employee's option, be entitled to "top—up_" wsiB
entitlements with accumulated vacation and over-time credits in !
accordance with the Employer's "Topplng Up" policy.

30.01

30.02

10/7/2003

'_ lllllleag
Municipal employees who are reQUlred to operate their personal vehicle

on Employer’s business will be reimbursed at the current rate per

- kilometre as per approved Employer’s Policy.

iieal Allowance ,
All employees authorized to work overtime are entitled to a meal

allowance on the following basis: .
1) Authorized overtime in excess of two (2) hours continuous

with regular working day and every four (4) hours thereafter; |

2) Meal allowance require the approval of the Department
Head or Supervisory personnel

3)  The meal allowance shall be $8.00 maximum per meal for
breakfast, $12.00 maximum per meal for an evening meal
and $10.00 maximum per meal for lunch on Saturdays,
Sundays and statutory holidays only.
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T he Employer encourages employees to take meal breaks

Mrscellaneous Expenses ' :
An employee shall be rermbursed for any reasonable out of—pocket

expenses incurred in the service of the Employer

Article 31 - General

~ 31.01

3102

'31.03

31.04

31.05 -

10/7/2003

" Employees Assustance Plan

The Employer shall contrnue to provide to all Full tlme employees an EAP

Computer Purchase .

The Employer agrees to employee’s purchasing used and new computer
equipment through the payroll deduction plan by a signed agreement
between the employee and the Employer. This policy is limited to."

expenditures of two hundred and frfty dollars ($25O 00) or more R

Hepatitis "B" Shots g o
The Employer shall a arrange for Hepatrtrs "B" shots for all employees who

are at nsk at the Employer S expense

Staff Recreation Club : '
The Employer shall approve an Employees’ Recreatron Club avallable to

- all employees and Council Members, organized by the same employees. .

The Employer will match contribution of the members of this Club to a
maximum of one dollar ($1.00) per week. The financial records are to be '

. reviewed annually by the Drrector of Flnance

N potrsm Policy

a) - - Forthe effi C|ent admmlstratlon of the Employer, and for no other
reason, no employee shall work under the direct or indirect -
supervision of another employee who is a member of hIS or her

4 |mmed|ate famlly

b)  Direct supervision eX|sts when an employee reports to a superwsor _

with no intervening Ievels of supervision.

c) Indirect supervision for purposes of this policy exists whenan
“employee reports to a supervisor through one level of supervision.

d) Immediate family m.eans a parent, child, spouse (legal or c'ommon'-__

law), brother, sister, mother-ln law, father-in-law, son-in-law, or
daughter-in-law. :
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31.06. Subject to Management nghts and operational feasibility the Employer -
. may allow the practrce of jOb sharing. T . S V

The ten'n of this Collectlve Agreement shall be from December 11 2001 to
September 30, 2005.

- Signed at Meoret_own this 2 - "'day of Qctober, 2003.

On On behalf of the Unlon

f the Corporati

=

/,////ﬂéw -

10/7/2003 46




» < . . . - . .
. . . ;
‘. | . | | | | .,' -

SCHEDULE A

HOURLY RATES
2003 . o 2004 2005
JOB  Step Step Step Step JOoB Step, Step Step Step JOB  Step Step Step Step

B8 TITLE RATE ~ 4 3 2 1 RATE L} 3 2 1 - RATE ) 3 2 1

8 Drainage Superintendent o 28.57 27.14 25.71 2429 2286 29.43 2796 26.49 25.01 2354 ) 3017 2866 27.15 2564 2413

7 : ’ ’

6 Engineering Assistant - 23.81° 2262 21.43 20.24 19.05| 2453 2330 22.08 20.85 1962 | 25.14 23.88 2263 2137 20.11
Engineering Technician ’ 23.81 22.62 21.43 20.24 19.05| 2453 2330 2208 2085 1962| 2514 2388 2263 21.37 . 20.11
Senior Tax Clerk - 23.81 22.62 2143 2024 . 1905 2453 23.30 22.08 20.85 1962 | 25.14 23.88 22.63 21.37 20.11
Tax Collector 23.81 2262 2143 20.24 19.05| 2453 2330 2208 20.85 - 19.62 25.14 23.88 22.63 2137  20.11
Stn.Engineer/Electrician-Facilities/Parks 23.81 2262 2143 20.24 19.05| 2453 2330 22.08 20.85 19.62 | 2514 2388 2263 2137 2011 .

5 : .

4 Operations/Water . 18.49 1756 16.64 15.72 14.79 19.04 18.09 17.14 16.19 . 1523 19.52 18.54 17.57 16.59 15.62
Operations/Works 18.49 1756 16.64 15.72 14.79 19.04 18.09 17.14 16.19 15.23 19.52 18.54 17.57 16.59 - 15.62
Operations/Community Culture/Recreation 18.49 - 1756 16.64 1572 1479 1904 1809 17.14 16.19 1523 | 1952 1854 1757 16.59 15.62
Community Program Assistant . 17.36 16.49 15.67 14.88 14.11 17.88 16.98 16.14 15.34 14.56 18.33 17.40 16.54 15.70 14.92

3 Admin. Assistant Clerks . 16.81 15.97 15.13 - 14.29 13.45 17.31 16.45 15.58 1472 13.85 17.75 16.86 15.97 15.08 14.20
Admin. Assistant Recreation 16.81 15.97 15.13 14.29 1345 | 17.31 16.45 15.58 14.72 13.85 17.75 16.86 15.97 15.08 14.20
Admin. Assistant Water 16.81 15.97 15.13 14.29 13.45 17.31 16.45 15.58 14.72 13.85 17.75 16.86 15.97 15.08 14.20
Account Payable Clerk 16.81 15.97 15.13 14.29 13.45 17.31 16.45 . 1558 14.72 13.85 17.75 16.86 = 15.97 15.08 14.20
Clerical Works T 1681 15.97 15.13 14.29 13.45 17.31  16.45 15.58 1472 13.85 17.75 16.86 15.97 15.08. 14.20
Drainage Clerk ' 16.81 1597 1513 14.29 13.45 1731 1645 15.58 1472 1385 | - 17.75 16.86 15.97 15.08 14,20
Begular Part Time .

2 Program Staff Museum - ) 1289 1224 1160 1095 10.31 13.27 12.61 11.94 11.28 10.62 13.60 12.92 1224 1156 10.88.
Operation Staff PT-Community Service 1289 1224 11,60 10.95 1031 13.27 1261 1194 1128 1062 | 1360 1292 1224 1156 10.88
Secretary Fire PT 12.89 1224 11.60 10.95 10.31 13.27 12.61 11.94 11.28 10.62 13.60 12.92 1224 1156 10.88
Admin Assistant PT Community Service 1289 1224 11.60 10.95 10.31 13.27 12.61-- 11.94 11.28 10.62 13.60 1292 -12.24 11.56 . 10.88
Clerical PT Works 12.89 1224 11.60 10.95 10.31 13.27 12.61 1194, 1128 10.62 1360 1292 12.24 - 1156 10.88
Clerk PT Finance 12.89 1224 11.60 10.95 10.31 13.27 12.61 11.94 11.28 10.62 1360 12.92 1224 11,56 10.88
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Memorandumof Understanding
Between:
The Corporatron of the Townshlp of St. Clalr

: And
' The Ontarlo Public Servnce Employees Unlon

’ Whereas the two partles have agreed that the ernployees of the former Townshlp of
- Sombra, who have chosen not to participate in the Ontario Municipal Employees
- 'Retirement System, shall participate in a Group Registered Retirement Savrngs Plan
- The prOV|S|ons of th|s group R.R.S.P. plan shall be as foIIows :

1,

2.
3.

oo

o N

" The Employer Wl” pay six percent (6%) of emponees gross wages (|ncIud|ng
~ overtime pay) into the employees’ registered retirement savmgs plan

There are no involuntary employee contributions.
Funds are in the employees names and are completely portable and fully

. vested.

Funds are accumulated in the plan and the employee has humerous optlons :

. upon retirement, e.g.: cash withdrawal, annuity purchase with life time

guarantees etc. Annuity also does not necessarily have to be purchaSed
through current carrier but they will provide estate plannlng serwces and
counseling. : _
Employer pays all overhead and administration charges =
Interest rates of funds can be guaranteed by the current carner at the .
employees’ individual option. .

Early retirement options are completely open to the employee

income security for employees at retirement and not cash for short term '

needs for consumer spending.

Slgned at Mooretown this Z day of October, 2003.

10/7/2003

On We Corporatjon ~ On behalf of the Llnion |

e

48

Cel

The Employer reserves the right to discontinue R.R.S.P. contributions for any -
- employee who uses the R.R.S.P. funds for the purposes other than retirement_---.' :
~income purposes. The Employer feels the plan was designed to provide - -




' 2001 - 2002

: : o

Memorandum of Understandmg
Between

The Corporation of the Townshlp of St. Claur
And
The Ontario Public Serwce Employees Unlon :

e Pay Equuty bands as rllustrated and on union Appendlx A as submitted August 18, 2003
are approved effective January 1, 2003. That is with the understanding that the Pay
Equity Maintenance Joint Committee will complete its project and will be effective
September 1, 2003. Appendix “A” will be amended to delete “Lifeguards” — Camp

Ground Manager

In lieu of pay equity considerations for full time employees in the employment of the
Employer as of date of signing the contract for 2001, 2002 across the board “Bonus” will
be given to all full time employees of twenty-five cents (25¢) per working hour (no
pyramid for overtime hours etc. — straight hours) for each of the year 2001 — 2002 i.e. if
someone worked 1820 hours each year they would receive 1820 x 25¢ x 2 = $910.00.

In lieu of pay equity considerations for Regular Part Time employees in the employment
of the Employer as of date of signing the contract for 2001, 2002 across the board
“Bonus” will be given to all Regular Part Time employees of fifteen cents (15¢) per
working hour (no pyramid for overtime hours etc. — stralght hours) for each of the year

o . . i
Ifa bargammg unit employee did usual extraordinary tasks above and beyond his
~ regular job description occasional but not routinely during the period of January;1, 2001
to January 1, 2003 due to the operational requirements of the Employer, a system will.
be developed to bonus the employee for such extraordinary efforts. However, if such.

extraordinary tasks were performed on such a routine continuing basis as to effectively
change the job description for the position compensatlon WI|| be addressed through the

Pay Equrty Malntenance Process.

" Signed at Mooretown thls /. day of October 2003. o
On Wo{ the Corporation o - On behalf of the Union
LA pesidi.
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Memorandum of Understanding " | ([H.
Between: o

The Corporatlon of the Townsh|p of St. Clalr _ o S
- - And . “'. : R B ] -..'._u'.
The Ontano Public Service Employees Unron B . S
On Behalf of Local 123 '

Whereas, the Corporation of the ToWnshlp of St. Clair and the Ontano Public Service
- Employees Union have entered into a Collective Agreement dated October 7, 2003 W|th
. respect to certam employees of the Township of St. Clarr - :

And Whereas the Employer and the Union have agreed under Article 11 03 _
“That any letter of reprimand, suspension or other sanctions shall be removed from the

- record of an employee twenty-four (24) months followmg recelpt of such letter '
suspension or other sanction”. : . . -

The Employer and Umon agree that when action is taken with reference to reprimand, -
suspension or other sanctions in serious matters including severe harassment, criminal
convictions of the employees, or other matters that the Employer and the Union may - -
agree to, the said letter of reprimand, suspension or other sanctions may stay on the - _
Personnel File of the Employee for a penod longer than twenty-four (24) months R l]' ‘

However, the Memorandum of Understandmg will be reviewed on _contract renewal.'_-
This Letter of Understanding will remain in effect for the balance of this Agreement. .

 Signed at Mooretown this / | day of October, 2003. S R L
o WCorporatlon | , On behalf of't_he Union
. ; . ] 7' .,V_.; /. . e ' ,, i

4J @u/w
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". o ! Memorandum of Understanding |
. - | - " Between: |
The Corporation of the Townshlp of St Clair
And -

The Ontario Public Service Employees Union
. On Behalf of Local 123 '

The parties hereby agree, to delete from Schedule “A” — Hourly Wages the .position's' of

Campground Manager and Lifeguards without prejudice to any grlevance the Union -
may fi f lei in relation to Article 2.01 re inclusions/exclusions.
Signed at Mooretown this____ 7 day of October, 2003. .

' ~ On behalf of the Union
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Memorandum of'Settlement_
Between' :

The Corporatron of the Townshrp of St. Clair
(Hereinafter called the "Employer")

- and -
* The Ontario Public Serwce Employees Union
on behalf of its Local 123 -
(Hereinafter called the "Umon“)

The parties herein agree to the terms of this memorandum as constrtutrng full
settlement of all matters in dlspute

complete acceptance of the terms of thls memorandum to thelr respectlve
pames - : :

I'he partles agree that the term of the Collectlve Agreement shall be from -
December 11, 2001 to September 30, 2005.

. Signed at M_ooretown this | Z ___day efAUgust, 2003.

o %Co L:zt:n On behalfofthe Umonl _
/ Z ‘! g S : ¢

2003 ' 52

The undersigned representatives of the pames do 'hereby agree to recomm'end_ -




é . ' . : Memorandum of Understanding

| Between:

g 'I"he Corporation of the Township of St. Cleir

| ' The Ontario Pbbllc Sgrr\'fcl’ce Em»ployees Union
On Behalf of Local 123

~ The parties hereby agree, that whereas Schedule A provides hourly rates forall
. employees, and whereas the Community Program Assistant has to be re-evaluated in
accordance with the Union job evaluation system. Therefore it is the understanding of -
the parties that the wage rates of the position will be in accordance with the results of

the re-evaluation.

It is further understood that any retroactive pay that may result from the re-evaluatlon
will be paid in accordance with the terms of this Agreement

Signed at Mooretewn this Z " day of October, 2003.

On b%orporatuon ' On behalf of the Umon .

4@@%
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